Creating a Contact Group in Outlook 2013
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To send a message to the new Contact
Group:

Make sure you are on the Home tab in Outlook

Click New Email

Start typing the name of your Contact Group

When the name auto completes click on the
popup of the name of your group

Do not click the red X in the popup that will
delete the auto complete name
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You can now see all of the
members of your contact
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